The Heritage Institute

Group Collaboration Documentation

Instructions
Group Leader:   Complete this form. Upon completion of the course by all participants, email/mail this completed form to your Instructor.
Instructor:         When participants have completed the course, please send in a copy of this completed form along with their grades.

Course No:
Course Name:
Group Leader Name:

Group Leader Email:
Today’s Date:


                                      Meeting Dates -- Indicate Meetings attended by Member **

	Group Member Name


	Date:
	Date:
	Date:
	Date:
	Date:
	Date:
	Date:
	Date:
	Assignment #

Written

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


** Minimum of 4 meetings must be held

** Each participant must attend 75% of Meetings/ minimum of 3 meetings
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